_ UBND TINH PONG THAP CONG HOA XA HQI CHU NGHIA VIET NAM
SO KHOA HQC VA CONG NGHE Djc 1ap — Tw do — Hanh phic

S6: 1188/SKHCN-TTCDS
V/v thng ké, tong hop sb vin ban phuc vu
cong tac van thu, luu trir trong qua trinh sap
xép t6 chirc bd may cia hé thdng chinh tri

Pong Thdp, ngdy 12 thing 6 nam 2025

Kinh gtri: UBND céc huyén, thanh phd.

Thuec hién Chi thi s6 03/CT-UBND ngay 21 thang 4 nam 2025 cua Chu tich
Uy ban nhéan dan tinh Pong Thap vé viéc ting cudng quan 1y cong tac van thu,
Iuu trir trong qua trinh sdp xép to chirc bd may ciia hé thong chinh tri theo Két
luan s6 127-KL/TW cua B6 chinh tri, Ban Bi thu;

Nhim chuén bi tét cong tac ban giao, tra ciru vin ban, xt Iy cong viée kip
tho1 dam bao van hanh thong suo6t va hi€u qua trong qua trinh sap x€p té chirc bd
may trén dia ban tinh;

So Khoa hoc va Cong ngh¢ huong dan yéu cau cac don vi tong hop, théng
ké thong tin cu thé vé sb sO van ban di, s6 lugng van ban c6 trong s6 theo ting
nim, bat dau tir thang 01/2020 dén thoi diém thong ké cua tung don vi, phong ban
chuyén mon trén hé thong quan ly van ban va dleu hanh (IDesk) dé phuc vu cho
ban giao cho don vi sau sap xép (huwdng dan chi tiét tai Phu luc kém theo).

Pé nghi UBND céac huyén, thanh pho chi dao cac phong ban chuyén mén,
UBND cac xa, phuong thuc hién, cung cap theo biéu mau dinh kém.

Thong tin cung cap dé nghi gui vé Trung tAm Chuyén d6i s tinh Pong
Thap, S& Khoa hoc va Cong nghé trude 17 gid, ngay 15 thang 6 nam 2025 (bing
file). Thong tin lién lac, vui long lién hé ong Tran Thai Nhu, chuyén vién Phong
Phat trién phan mém, Trung tdm Chuyén ddi s6 tinh Dong Thap, dién thoai/Zalo:
0984145026 dé dugc hd tro.

Rat mong Quy Lanh dao phan coéng nhéan sy phu hop phdi hop, thyc hién./.

Noi nhn: KT. GIAM POC
- Nhu trén; PHO GIAM POC
- S6 NV (p/h);

- Gb va PGP S¢;

- Luu: VT, TTCDS.

Poan Hung Vii



) PHU LUC ' )
HUONG DAN PON VI, PHONG CHUYEN MON THONG Kk SO
VAN BAN PI TREN PHAN MEM QUAN LY VAN BAN VA PIEU HANH.
(Kém theo Cong vin s61188 /SKHCN-TTCPS ngay 12 thang 6 nam 2025
cua So Khoa hoc va Cong nghé)

1. Giao dién van thu sir dung chirc nang ‘Bao cao nghiép vu’.
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2. Giao dién chon thong tin xuat ‘Bio cao so van ban di’.
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3. Giao dién chon ‘S6 van ban di’ dé xuat bao cao.
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4. Giao dién kiém tra két qua va ‘Tao bao cao’.
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5. Giao dién “Xoay khi két xuét dit liéu’: Lién hé thong tin hé tro dd cung cap.
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