PHAN I (tiép theo)

QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH LINH VU'C LAO PONG - THUONG BINH VA
XA HQI THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN

(Ban hanh kém theo Quyér dinh sé 183/0P-UBND-HC ngay 07/3/2024 cua Chui tich Uy ban nhan dan tinh Bong Thép)

I11. LINH VUC VIEC LAM
1. Vay von hd tro tao viéc 1am, duy tri va mé rong viéc lam tir Quy quéc gia vé viée 1am doi véi co sé san xuit,
kinh doanh (1.011550)

2.1. Trinh tu, cach thirc, thai gian giai quyét

TT | Trinh ty thyc hién Cach thirc thuc hién Thoi gian giai quyét
~ Co s¢ san xuat, kinh doanh c6 nhu cau vay von Iap ho so vay | Sang: tir 07 gio den 11
Bugc | NOp ho so tha tuc | von gui Ngan hang Chinh sach xa héi dia phuong noi thuc hién dy | gio 30 phat; Chiéu: tr 13
1 | hanh chinh an. gio 30 phat deén 17 gio

cua cac ngay lam viéc.

Can b tiép nhan ho so xem xét, kiém tra tinh chinh xac, day du

cuaa ho so. Chuyén ngay ho so tiep
a) Truong hop h6 so chua day du, chua chinh xéc theo quy dinh, n\han t_r}rc tlépﬁtrong;nga),/
ose | TIED  nhan  va can b tiép nhan hd so phai huéng din td chic, ca nhan bé sung, Ba3m YI‘@CI (khong ;jehqlfa
uoc in hd i | hoan thién hd so theo quy dinh. glor lam VIeG) Noac
2 chuyén ho so thu . quy di chuyén vao diu gie ngay

tuc hanh chinh

b) Truong hop tir chdi nhan hd so, can b tiép nhan hd so phai
néu ro ly do.
~ ¢) Truong hop hd so day du, chinh xac theo quy dinh, can bo
tiep nhan ho so thuc hién giai quyét theo quy trinh.

lam viéc tiép theo dbi voi
trrong hop tiép nhan sau
15 gio hang ngay.

2.2. Thanh phan, s6 lweng hd so




Bwoc

Giai quyét thi tuc
hanh chinh

K¢ tir ngdy nhan hé so vay von, Ngan hang Chinh séch xa hoi
dia phuong t6 chuc tham dinh, trinh Chu tich Uy ban nhé&n déan cap
huyén noi thuc hién du an phé duyét.

15 ngay, trong do:

1. Tiép nhan hé so

0,5 ngay

2. Giai quyét ho so

14,5 ngay

- Ngan hang Chinh sach x& hdi dia phuong (Chi nhanh Ngan
hang Chinh sach xa hoi hoac Phong Giao dich Ngan hang Chinh
sach xa hoi).

9,5 ngay

- Uy ban nhan dan cap huyén

Trong thot han 05 ngay lam viéce, ke tir ngdy nhan dugc ho so
trinh duyét, Cha tich Uy ban nhan dan cap huyén noi thuc hién dy
an xem xét, phé duyét. Néu khong ra quyét dinh phé duyét thi tra 1oi
bang van ban va néu rd 1y do dé Ngan hang Chinh sach x4 hoi dja
phuong not thyc hién du an thong bado cho nguoi vay.

05 ngay lam viéc

Bwoc

Tra két qua gia
quyet tha tuc hanh
chinh

Can bo tiép nhan va tra két qua thyc hién nhu sau:

- Thdng bao cho to chirc, ca nhan biét trudc qua tin nhan, thu
dién tu, dién thoai hoac qua mang xa hoi duoc cap co tham quyen
cho phép doi véi ho so giai quyét tha tuc hanh chinh trudce thoi han
quy dinh.

- Ca nhan nhan két qua giai quyét thu tuc hanh chinh tai Ngan
hang Chinh sach xa hoi dia phuong noi thuc hién du an.

Thoi gian tra két qua: Sang: tir 07 gio dén 11 gio 30 phdt; Chiéu:
tir 13 gio 30 phat dén 17 gio cua cac ngay lam viéc.

0,5 ngay




a) Thanh phan hé so

(1) Du an vay vbn ¢ xac nhan caa Uy ban nhan déan cap x4 vé noi thuc hién dy an theo Mau s 2 ban hanh kém theo
Nghi dinh s6 74/2019/ND-CP;

(2) Ban sao mot trong cac gidy to sau: Gidy chting nhan ding ky doanh nghiép; gidy chimg nhan ding ky hop tac xi; hop
ddng hop tac; gidy ching nhan ding ky ho kinh doanh;

(3) Gidy to chimg minh co s& san xuat, kinh doanh sir dung nhiéu lao dong 12 ngudi khuyét tat, nguoi dan tdc thiéu sd,
bao gom:

- D6i v6i co s6 san xuat, kinh doanh sir dung tir 30% tong sd lao dong tro 1én 1a ngudi khuyét tat: Ban sao Quyét dinh vé
viéc cong nhan co s& san xuat, kinh doanh st dung tir 30% tong so6 lao dong tr¢ 1€n 1a nguoi khuyét tat do S¢ Lao dong -
Thuong binh va Xa hoi cap;

- D6i v6i co so san xuat, kinh doanh sir dung tir 30% tong sb lao dong tro 1én 13 nguoi dan tdc thiéu sb:
+ Danh sach lao dong 13 nguoi dan tdc thiéu sb;
+ Ban sao hop dong lao dong hoic quyét dinh tuyén dung cta nhitng nguoi lao dong trong danh séch;

+ Béan sao Chuing minh nhan dan hodc thé Can cudc cong dan hoac giéy khai sinh. Truong hop co s¢ san xuat kinh doanh
nop ban sao the can cudc cong dan cua nguoi lao dong la ngudi dan toc thiéu so nhung Ngén hang Chinh sach xa hoi khong
thé khai thac dugc thong tin cu tra cua cong dan trong Co so dir licu qudc gia vé dan cu thi yéu cau co so san xuat kinh doanh
ndp ban sao mdt trong céac loai gidy to sau ciia nhitng nguoi lao dong 14 ngudi dan tdc thiu sb: Gidy xac nhan thong tin vé cu
tra, Gidy thong bao s6 dinh danh ca nhan va thong tin cong dan trong Co sé dit liéu quéc gia vé dan cu;

- Pbi v6i co so san xudt, kinh doanh sir dung tir 30% tong sb lao dong trd 1én 14 nguoi khuyét tat va nguoi dan toc thicu so:
+ Danh sach lao dong 13 nguoi khuyét tat va ngudi dan tdc thiéu sb;

+ Ban sao gidy xac nhan khuyét tit ciia nhitng nguoi lao dong 1a nguoi khuyét tat do Uy ban nhan dan cap xa cap;

+ Ban sao hop dong lao dong hoic quyét dinh tuyén dung cta nhitng nguoi lao dong trong danh sach:

+ Ban sao Chirng minh nhan dan hodc thé Can cudc cong dan hodc giay khai sinh cua nhiing ngudi lao dong 1a ngudi
dan tdc thi€u so6. Trudng hop co sé san xuat kinh doanh ndp ban sao thé can cudc cong dan cuia nguoi lao dong 1a ngudi dan



4

toc thiéu so nhung Ngan hang Chinh sach xa hoi khong thé khai thac dugc thong tin cur tri cua cong dan trong Co so dir licu
qudc gia vé dan cu thi yéu cau co so san xudt kinh doanh nop ban sao mot trong cac loai gidy to sau cua nhitng nguoi lao dong
13 ngudi dan toc thiéu s6: Gidy xac nhan thong tin vé cu tr, Gidy thong bao sé dinh danh c4 nhan va thong tin cong dan trong
Co s dit liéu quéc gia vé dan cu.

b) S6 lweng hd so: 01 bo.

2.3. Pdi twong thwe hién thii tuc hanh chinh: Co s& san xuat, kinh doanh (doanh nghiép nho va vira, hop tac xa, to hop
tac, ho kinh doanh).

2.4. Co quan giai quyét thi tuc hanh chinh

- Ngan hang Chinh sach x& hoi dia phuong (Chi nhanh Ngan hang Chinh sach xa hoi hoac Phong Giao dich Ngan hang
Chinh sach xa hoi);

- Uy ban nhan dan cip huyén.

2.5. Két qua thuc hién thii tuc hanh chinh: Quyet dinh phé duyét Ho so vay von hoac thong bao bang van ban ddi vdi
treong hop khong da dieu kién vay von.

2.6. Phi, 1€ phi: khong.
2.7. Tén mau don, mau to khai

Du an vay von hd tro tao viéc lam, duy tri va mo rong viéc 1am theo Mau s6 2 ban hanh kém theo Nghi dinh s6
74/2019/ND-CP.

2.8. Yéu cau, dieu kién thuc hién tha tuc hanh chinh

- Yéu cdu: dy an thuoc nguon vén do Uy ban nhan dan cap tinh quan ly.

- Piéu kién:

+ C6 dy &n vay von kha thi tai dia phuong, phu hgp vi nganh, nghé san xuat kinh doanh, thu hit thém lao dong vao lam
viéc on dinh;

+ Du 4n vay von ¢6 x4c nhan cua co quan, to chirc ¢6 tham quyén noi thuc hién dy &n;
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_ + C06 bao dam tién vay: D6i v6i mirc vay tir 100 trigu dong tré 1én, co s& san xuat, kinh doanh phai c6 tai san bao dam

tién vay theo quy dinh phap luat vé giao dich bao dam.

2.9. Cian cw phap ly caa tha tuc hanh chinh

- Luat Viéc 1am sé 38/2013/QH13 ngay 16/11/2013 cua Quéc hoi;

- Nghi dinh s6 61/2015/ND-CP ngay 09/7/2015 cua Chinh phii quy dinh vé chinh sach ho tro tao viéc lam va Quy quoc
gia ve viéc lam;

- bieu 1 Nghi dinh s6 74/2019/ND-CP ngay 23/9/2019 ciia Chinh phii vé sira doi, bo sung mot so dieu ciia Nghj dinh s
61/2015/ND-CP ngay 09/7/2015 cua Chinh pha quy dinh vé chinh sach ho tro tao viéc lam va Quy quoc gia ve viéc lam;

- biéu 1 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi, bo sung mot so dieu cua céc nghi dinh
lién quan dén viéc nop, xuat trinh s6 ho khau, s6 tam tru giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.

2.10. Luu hd so (1SO)

Thanh phan hé so leu B6 phan luu triv Thoi gian luu
- Nhu myc 2.2;
- Két qua giai quyét tha tuc hanh chinh hodc Van ban tra 16i cua don vi
d6i vai ho so khong dap tng yéu cau, diéu kién. Tu 05 nam, sau d6

Ngén hang Chinh sach xa hoi
Cac bieu mau theo Khoan 1, Bicu 9, Thong tu s6 01/2018/TT-VPCP | dia phuong va Co quan thuc
ngay 23/11/2018 cia B truong, Chu nhi¢m Van phong Chinh phu quy hién du an cap Tinh
dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s6
61/2018/ND-CP ngay 23/4/2018 cua Chinh pha vé thuc hién co ché
mot ctra, mot ctra lién thdng trong giai quyét tha tuc hanh chinh.

chuyén hd so dén
kho luu trit cua
Tinh.




MAau s6 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

) DU AN VAY VON )
HO TRQ TAO VIEC LAM, DUY TRI VA MO RONG VIEC LAM

Kinh gui: Ngan hang Chinh sach xa hoi ........

I. THONG TIN VE CO SO SAN XUAT, KINH DOANH
1. Tén Doanh nghiép/Hop tic x&T6 hop tac/HO  kinh

AOBNNE. e
2. Di1a chi tru s& chinh: c.ooooviviiiiiii e
3.Diénthoai: ...t FaX: v,
4. Gidy chimg nhan dang ky doanh nghiép/hop tac xa/ho kinh doanh sé:
NEAY CAP: ©.vevvveeeeiinnne CO QUAN CAP: v,
Hozc hop AONZ NOP tAC SO: ovuvvvevereeeeeeeseteeeess sttt
5. Ho va tén nguoi dai dign: .....ccoooviveeiiiiiiieeee, Chirc vu: ....ocennne .
Chtng minh nhan dan/Ho chiéu/Thé can cudc cong dan sO: ....oveveeveveenne,
NEAY CAP: v NOT CAP: vt
Quyét dinh bo nhiém sb: ....... Ngay: .......... DO: oo, quyét
dinh
_ Hoac gidy Uy quyén so: ......... Ngay: ...... DO: e, uy
quyén
6. M SO tHUE: ...ttt
7. Von dieu 18/VOn gOp/VOn tl CO: ovvevvereeeeeeeeeieeeeeesene e dong

Il. KET QUA SAN XUAT KINH DOANH VA TINH HINH SU DUNG
LAO PONG

1. K&t qua san xuat kinh doanh cua 02 nam trudc thol diém vay von (néu co)

Nam ..........

- TONG dOANN UL ..voeoveevces e ddng
= TONG Chi PRT: oottt dong
S TRUE: oottt dong

- LOTNNUAN: ..o déng



do:

Nam.........

- TONG AOANN UL ..ot dong

= TONG CRE PRI ottt dong

S TRUG: vttt dong

= LOTNNUAN: .o déng

2. Tinh hinh str dung lao dong

TONg 56 120 AONZ NIBN CO: w.vvvvevvvcvrerieieeeee s eseeee s nguoi, trong
- Lao dONE NI (NEU CO): cvrvereeeeseeeeeeeeee et nguoi

- Lao dong 12 ngudi Khuyét tat (NéU CO): ..vvvevvveeeeeeseesieeeieeeieeeeines nguoi

- Lao dong 12 ngudi dan toc thiéu 86 (NEU CO): vvuvvvvvrvrveeerereieeians nguoi

111. THONG TIN VE DU AN VA NHU CAU VAY VON

L. TN AU AN e e e e e e e e e s e nnaes
NOTthuc hi€n AU AN: .vvvviiiiiieieee e e
2. NoO1 dung dy an

a) Hién trang

- Van phong/chi nhénh/cta hang kinh doanh (dia chi, di¢én

1010 USSP

- Nha xudng, kho bai (s lugng, dién tich, tinh trang hoat dong, dia chi):

b) Du an phat trién san xuat, kinh doanh

- Mé rdng, cai tao nha xuong, kho bai:

+ Dié€n tich M rONE, CAL TA0: ..vviviiieii i
1 Chi phi MG 1ONZ, CAL A0: ..iivvieiiiiiiiiie e

- Pau tu trang thiét bi:

+ Phuong tién (chiing loai, s6 Twong, id tri): ..ocovevveeveeeevsreeersseeesessesenens

- Pau tu vén luu dong: Vat tu, nguyén, nhién li¢u, hang hoa, dich vu (ching loai,

s6 luong, gia tri):

c¢) Phuong an str dung lao dong.

TONE 56 120 AONE: w.vvvvvvvevicveeeieeeeeesee e, nguoi, trong do:
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- S6 nguoi lao dong duoc tao vide 1am (08U €O): v nguoi, trong
do:

+ 120 dONE NI (NEU CO): ovvvvvrrvrrreerereeere et es s eene e, nguoi

+ Lao dong 1a ngudi khuyét tat (néu €O): cvvvvevveeeeieeeeeeeeeeeeeeas nguoi

+ Lao dong 1 ngudi dan toc thicu s6 (Néu €O): vvvvevevvveeeeeeeeean. nguoi.

- S6 nguoi lao dong duoc duy tri va mé rong viée lam: ... ngudi, trong do:

+ 120 dONg NI (NEU CO): vovvevrrrreeeeeieieeeseeeeeses et esses s, nguoi

+ Lao dong 1a ngudi khuyét tat (néu €0): v, nguoi

+ Lao dong 1a ngudi dan toc thidu s6 (Néu CO): v nguoi

d) Hiéu qua kinh té ctia dy an vay von

- TONE dOANN thU ... dong

= TONE ChE PIL: oottt déng

- LOT NNUAN: oo dong

d) Thoi diém bat dau thuc hién dy an: thang ... ndm ...............

3. Tong ngudn von thuc hién dur 40: ..ceveeeceeeeereeeeeeeeeee e, dong, trong
do:

S VN T CO: vttt ddng

Pé nghi Ngan hang cho vay $6 ti8N: ........cccoveveeveveereresieseeessessseneenes dong

(BANG CHIE: ..o.vooeeeveseeeeseeses vttt s st nan s es st )

A€ AUNG VAO VIBC! cvvvrrereesevreesieseiestsss s eseess s tsssss st sses s sensssen s snes

4. Thoi han vay:... thang
5. Nguon tién tra ng ngan hang

- Khau hao tai SAN T VON VAY: ...vveieeeeeeeeeeeeeeeese et dong
- Khau hao tai san tir ngUON VON T €O w..uverereeeceeeeeere e dong
- Loi1 nhuan ttr du an va cac nguén KhaC: ..o, déng
- Du kién téng SO tién tra Ng MOt NAM A2 1v.vveeeeeeeeeeeeee e déng
6. TIA SOC cvrvvverveereierersseriereesenserienen, Tralaitheo:............cooviiiint.

7. Tai sdn bao dam tién vay (néu cd)

GIA TRI UGC TiNH GIAY TO VE TAI

STT|TEN TAI SAN|SO LUONG (ddng) SAN




T61 xin cam két sir dung von vay dung muc dich, tra ng goc va 1ai dung thoi han,
néu sai to1 xin chiu trach nhiém trudc phap luat./.

XAC NHAN CUA UBND XA, PHUONG, .., ngay ... thang ... nam ...
THI TRAN outviiveeeeeeeeeeneeenennenns NGUOI PAI DIEN

Co s& san xuat, kinh doanh: ........................ (Ky, déng dau va ghi rd ho tén)

...............................................................

Co0 du an duoc thuc hién tai dia phuong./.

..., hgay ... thang ... nam ...
TM. UY BAN NHAN DAN
CHU TICH
(Ky, déng ddu va ghi rd ho tén)



